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All material in AnatomyTOOL needs to be reviewed

To ensure that the material that is found on AnatomyTOOL is qualitatively sound, all
material that is to become permanent should be reviewed. Details on the quality
assurance policy and the three quality levels of content in AnatomyTOOL can be found
in the 'Information sheet AnatomyTOOL - Quality Control and the three Quality Levels of
content in AnatomyTOOL".

Outline of the review process

To keep the amount of work involved in reviewing as limited as possible and distribute
this work as fairly as possible, the following review policy is instituted in AnatomyTOOL.:

1. The author who places material on AnatomyTOOL is responsible to get the
material reviewed.

2. To this aim, the author invites a reviewer of his or her own choice to review the
item. To counter partiality, the reviewer's name and review will be publicly
displayed with the item if he or her approves it.

3. The reviewer reviews the item and fills out a form with a limited number of
guestions.

4. If the reviewer approves the item, the item will be moved to the 'Reviewed' zone.
It will be displayed with a 'Reviewed' tag and with the review details and the
name of the Reviewer publicly shown with it.

5. If the reviewer does not yet approve the item, the review is sent to the author.
The author can then adapt the item and successively reinvite the original
reviewer to review it, or someone else.

6. Items that do not receive a positive review within 16 months after their creation,
will be automatically deleted.

Pros and cons of laying the responsibility for acquiring the reviews with
the author

Laying the responsibility for acquiring the reviews and the choice of the reviewer with
the author, instead of assigning a central committee for this task, has the following
benefits:

e The author has an interest in getting his or her's item reviewed. If this task would
be placed with a central committee, this would form a work load for people who
have no interest with the specific content with the risk that the reviewing would
get neglected.

e The work load of inviting for reviews and reviewing is spread evenly because it is
distributed.



e The author can judge well who is knowledgeable about the item of his or hers
item and will probably automatically spread reviews over different reviewers to
prevent overload on single persons.

e The probability that a reviewer will be willing to perform the review is probably
larger if he or she is invited to do so personally by someone he or she knows,
than if the request comes from an reasonably anonymous committee.

The risk of partiality by having the author choose his or her own reviewer, is hopefully

sufficiently countered by publicly displaying the reviewer's name and review with the
item if he or her approves it.



Review process step 1: invite reviewer

The author who places material on AnatomyTOOL is responsible to get the material
reviewed. If he or she fails to do so, the item will be automatically deleted within 16
months after its creation.

The reviewer may be a person from the author's institution or from another institution.
The reviewer should be knowledgeable about the subject of the item.

If you have several items to be reviewed, it is advised to spread the work load over
different reviewers.

Procedure:

Do! = Create & edit content.

Discover Browse

.-.

Create & edit content Viewers

]
»

Assigned courses

Select tab of type of item, click 'edit' icon of the specific item.

ANATOMYTOOL My content

My documents My images My videos My interactive items My questions My learning paths

New + |

Aorta and its layers of the wall (microscopy tufogtil] x

Click tab 'Invite for review' at the top of the item.

View Edit Invite for review Workflow




A pre-created e-mail text will appear.

The only thing you need to do is to enter the email address of the intended reviewer.

ANATOMYTOOL Invite for review

View Edit Invite for review Workflow

All items on AnatomyTOOL must be reviewed to ensure quality.
To this aim, please invite a colleague to review this item.

To do so:

1. Enter the e-mail address of the colleague [ Expla nation for you ]

2. Adapt the invitation text to your liking.
3. Click ‘Send invitation to review'

The mail will be sent to your colleague, with a link to the item you created and a review form.

You will get a message when the colleague has reviewed the item, with the result of the review. If
the item is accepted, the item will be tagged reviewed' and the review will be publicly displayed
together with the name and affiliation of the reviewer. If the reviewer rejects the itemn only you will
get the review. You then can adapt the item and invite the reviewer or someone else to (re-)review
it.

Iterns which have not yet been reviewed:

* will default be hidden at searches and in the galleries. Users can nevertheless view them by
clicking the button ‘also show unreviewed material'.

* will be automatically deleted after 1

e[ Enter email address of reviewer ]

E-mail address of reviewer *
Email / }

The reviewer does not need to be known in AnatomyTOOL. If he or she does not yet have an account in
AnatomyTOOL, he or she will be invited to create that. The account creation can be handled by the
system automatically without the need for manual intervention. The reviewer will need to provide a user
name, his/her email address, his/her institutional affiliation and a password, and click the link in a
confirmation mail sent to the email address. The reviewer can then directly sign in and perform the
review.




Adapt the pre-created email-text to your liking.
Description

B I U S S - = b3

Dear colleague,
Several departments of Anatomy participate in the AnatomyTOOL (Topic Oriented Open
Learning) platform {R?c:ut us). This platform is a mash-up of open, peer reviewed, anatomical

1 . — basleliieintandad to offer freely accessible, quality controlled and well
off Pre-created email text. hs well as tools for students to rehearse anatomy and
t e Fials. Ig mai

Adapt to your liking Js anon-cor{ A linkto the review )

by the participating d¢partments. The most materials form for your item will
open (Creative Com s) license.

| created an item (te image, video, question, etc.) onl 4@ utomatica l |V be

quality all materials qp the platform need tobe peerrd included here. Do not
Would you be so kind to review this item?

kchange or remove thIS.J

To do so, please:
¢ if necessary create an account. /

* click the link to the item and the review form:|[node:review_form]
* log in if necessary.
s study the itemn and fill out the short review form.

= if you nppmue of the item, it will uppeur publlcly on AnntnmyTG-DL with a label ‘Reviewed..
8= |I) and your review

Your AnatomyTOOLusername W|IIautr::matn:all*,:r u as reviewer.

be included here. Replace if you wish. r-i?i"m,.be

review the itemn again after | applied the changes.

published in this case. | might ask y

Thank you in advance for your effort that contributes to
resources that is internationally available to anyone. Kind regar

ilding a body of open anatomical
[node:author] I

body p

If you're fine with the mail text, click the button 'Send invitation to the reviewer'.

Send invitation to reviewer

Your invitation has now been sent.

m

m




The mail received by the reviewer will look like this:

=1 AnatomyTOQOOL

Request to content review,

Dear colleague,

Several departments of Anatomy participate in the AnatomyTOOL (Topic Oriented Open Leamning) platform (About us). This platform is

a mash-up of open, peer reviewed, anatomical learning materials and tools. It is intended to offer freely accessible, quality controlled and

well organised anatomical learning resources as well as tools for students to rehearse anatomy and tools for lecturers to create teaching

materials. [ts main target groups are students of health related studies i i - ercial platform funded and

governed bylthe pa.rtic:i]?ating de.pmments_lThe most materials on th The a utogenerated link tlive Commons) license.

I created an item (text, image, video, question, etc.) on the Anatomy als on the platform need
to the review form for

to be peer reviewed.
Would vou be so kind to review this item?To do so, please: your item.

+ if necessary create an account. /
+ click the link to the item and the review form: Review form

+ loginif necessary.

» study the item and fill out the short review form.

+ if you approve of the item, it will appear publicly on AnatomyTOOL with a label Reviewed'. Your name, titles, function and
affiliation (if applicable) (not your e-mail) and vour review will be publicly displayed with it, to ensure transparency and to credit
vou as reviewer.

» if vou feel the item needs anyv adaptation, please do not approve it and provide suggestions for improval. These will be posted to
me. Your details and review will not be published in this case. I might ask vou to review the item again after I applied the changes.

Thank vou in advance for vour effort that contributes to building a body of open anatomical resources that is intemationally available to

anvone. Kind regards, lumctest



Review process step 2: the reviewer reviews

The reviewer should sign in to AnatomyTOOL with an account connected to the email address
to which the invitation was sent.

If the reviewer is not signed in yet, he or she will be shown a sign in page.

If the reviewer does not yet have an account on AnatomyTOOL he or she should create that
first.

ANATOMYTOOL

0 Access denied. You must log in to view this page.

~Create now account [ togin J|_Request now password _

Manual AnatomyTOOL 'Create Learning Path', 07 Jul-2017 8



After successfully signing in, the reviewer will be shown the review form and a link to the
item to be reviewed.

ANATOMYTOOL Review »

View Review

Link to the content that must be reviewed Aorta and its layers of the wall {microscopy tutorial)

10 point ranking scale for anatomical correctness *

The reviewer can view
the item

WM m A W N

a8

10 point ranking scale for educational quality *

The reviewer should
judge the item

Wwom - ® ;AWM

=]

10 point ranking scale for finishing and cesthetic quality *

B EN ;AWK -

]

Free comment

BEJ US 2= ”
The reviewer can provide
free comment text
Finally, the reviewer
ot (yet) aco approves or rejects the item




If the reviewer approves the item

If the reviewer approves the item,

the author will receive an email with the content of the review.

Date: Today
- Content item approved

From; AnatomyTOOL <admin@dey lumc,opigno.org =
To: Cask (AMA)

o

Subject: Content iterm approved

Eewmew of the ttem A starter on terms of the Digestive Swstem m English and Latin

10 point ranking scale for anatotmical correctness: 10

10 point ranking scale for educational quality7

10 point ranking scale for finishing and aesthetic quality:&
Eewew message:

A simple, but useful listing of basic GE terms and their English-Latin ecquivalents.

the item will be moved to the 'Reviewed' zone. Now it will be directly visible on

AnatomyTOOL
the item will be tagged 'Reviewed' in the galleries.

S

Status: Content submitted by expert (reviewed, appears in searches
and galleries, permanent)

Review author: Daniel Jansma

Review author institute: Netherlands, Leiden — Leiden University

Medical Center, Leiden University
Anatomical comectness: 9

Educational quality: 7

Aesthetic quality: 8

Review text:

Nice slide tutonal about the duodenum!!

the review will be shown in the information panel of the item.
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If the reviewer does not accept the item (yet), adapt and resubmit

If the reviewer does not accept the item (yet), the author receives an email with the
rejection and the review. Only the author receives this. An example is shown below.

—~ Contentitem not [yet] accepted

Content item not (yet) accepted

AnatomyTOOL <admin@devlumcopigno.orgs

ma 03-07-2017 15:40
Cask (ANA)

Eewew of the tem Duodenum on Wikipedia

10 pomt ranking scale for anatomical correctness’/

10 point ranking scale for educational quality:4

10 point ranking scale for finishing and aesthetic quality:S
Eewew message:

Mot bad, but this 15 too generic to be of much help, this resource 15 best left by ttself’ The pictures
and text are very general and can change overnight.

The author can do two things now:

1. adapt the item according to the recommendations given by the reviewer. After
that he or she can reinvite the original the reviewer.

2. if the author believes the comments given by the reviewer are inadequate, he or
she can leave the item as is and invite another reviewer to review the item.
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If an item is not reviewed
As long as an item is not yet reveiwed, its author will receive a monthly notification by
email, informing that the item is to be reviewed including its planned automatic deletion

date if not reveiwed.

From: AnatomyTOOL
Sent: maandag 26 juni 2017 10:21

To:
Subject: Content expiration reminder

List of content that will be removed.

« I Expiration date: 18.08.2018

If an item does not attract a positive review, it will be automatically deleted 16 months
after its creation.

If you change an item after it is reviewed

If you change an item after it is positively reviewed, it will lose its review status and will
be downgraded to the 'To be reviewed (expert-submitted content)' status. You will need

to have it reviewed again.

View Edit Track Workflow

& If you edit this item, it's review state will go back to 'unreviewed'.

If you clone areviewed item
If you clone a reviewed item, the clone is regarded to be a new item that needs to be

reviewed.
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